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Technology Vision Statement 

 
 

In the Kelso School District, the intentional, skillful, and appropriate use of 
technology permeates the learning, teaching, managing, and support 
environments. Technology is a powerful tool for enhancing human productivity 
including its application in instruction and learning. Because all students and 
staff of Kelso Public schools effectively utilize technology, our students emerge 
as:  

·  Discriminating users of technology tools and media 

·  Critical thinkers and analyzers  

·  Effective communicators  

·  Successful citizens in a rapidly changing global society 
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2007-2010 TECHNOLOGY PLAN  

DISTRICT TECHNOLOGY GOALS  
Technology Integration Goal 
SMART Goal Statement: The total number of teachers ranked at Tier 2 or 3 on the PILOT Technology Integ ration 
Survey will increase by at least 5% per year compar ed to the previous year’s survey with a total incre ase of 15% 
by 2010.  

Strategy:  All Kelso teachers will participate in professional development in the area of Technology Integration. The goal 
will be to provide teachers with skills and strategies that will allow them to use technology tools to teach the standards.  
Rationale:   In a report examining over 300 studies of technology use, authors concluded that teacher training was the 
most significant factor influencing the effective use of educational technology to improve student achievement. (Sivin-
Kachala & Bialo, 2000) 
Evaluation Procedure:  Compare results of the PILOT Technology Integration survey from year to year in addition to 
reviewing records of building based technology trainings. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending 
Dates 

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Each building will schedule at 
least one site-based, technology-
centered training per year. These 
will occur on Early Release, Late 
Start or LID days. The focus of 
these trainings will be to 
encourage teachers to utilize 
available tools to help their 
students master skills in all 
content areas. 

Administrator will 
schedule training 
based on building 
needs/goals. This 
will be conducted 
by the District 
Technology 
Specialist and/or 
Building Tech 
Integration Leaders. 

Increase of 
percent of 
teachers at Tier 2 
and 3 based on 
PILOT survey 
results. 

Workshop 
evaluations 

Bldg administrator, 
Building Tech 
Integration Leaders, 
Instructional Tech. 
Specialist, Teachers 

September 
2007-June 
2010 

Print 
Materials 

$80.00 

Building Print 
Budgets 

*All spending contingent on availability of funds. 
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Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending Dates  

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Identify and train 
teacher technology 
integration leaders in 
each building. 

 

Teacher leaders from each 
building will participate in at 
least 3 technology integration 
trainings throughout the school 
year. 

Increase of 
percent of 
teachers at Tier 2 
and 3 based on 
PILOT survey 
results. 

Teacher leaders (1-2 
per building), 
Curriculum director, 
Instructional 
technology specialist, 
building admin. 

August 2007-
June 2008 

Teacher 
release time 

Curriculum 
training 
consultant 

 Books, Print 
Materials 

$10,000 

Curriculum  

$800.00 

Curriculum, 
Title IIA 

$80.00 

Curriculum 

Strategy:  Align current and new curriculum adoptions with Technology Integration components and provide training 
support. 
Rationale:  Student engagement remained highest when technology use was integrated into the larger curricular 
framework, rather than being an “add-on” to an already full curriculum (Sandholtz et al., 1999) 
Evaluation Procedure:  Compare results of the PILOT Technology Integration survey from year to year. Analysis of 
support website and number of visits. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending 
Dates 

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Consideration of 
technology integration 
will be a key component 
of all curriculum 
adoptions. 

Curriculum committees will be 
lead in developing adoption 
criteria that include technology 
integration components. 

 

That all future 
adoptions include 
technology 
resources. 

Curriculum director, 
curriculum adoption 
committees 

Sept. 2007-
June2010 

Adopted 
materials 

General fund 
resources for 
adoptions. 

Cost varies 
according to 
adoptions. 

 

*All spending contingent on availability of funds. 
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Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending 
Dates 

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Building Technology 
Integration leaders will 
develop lesson plans 
that integrate technology 
into adopted curriculum 
in all grade levels. They 
will then share these 
lessons with their 
buildings and the rest of 
the district by posting 
them on the district 
website for teachers to 
use with their students. 

Technology Integration 
Leaders will be trained in 
lesson design and strategies in 
forming collaborative building 
based groups. These leaders 
will meet 3 times each year. 
The leaders will then form 
learning communities at their 
schools to support the 
implementation of the lesson 
resources. 

 

Increase of 
percent of 
teachers at Tier 2 
and 3 based on 
PILOT survey 
results. 

Creation of 
technology 
integration lesson 
plans posted on 
district website. 

Analysis of visits to 
the lesson plan 
website. 

Curriculum director,  

Instructional 
technology 
specialist,  

Teacher leaders,  

Building 
administrators 

August 2008- 

June 2010 

Teacher 
release time  

 

Curriculum 
training 
consultant 

 

Print materials 

$20,000 

Curriculum 
budget, Title 
IIA 

$800.00 

Curriculum 
budget 

 

$80.00 

Print Budget 

Technology Literacy Goal:  
SMART Goal Statement:  The combination of students ranked at Tier 2 or 3 on the 8th grade Student Tech nology 
Literacy self-assessment survey will increase by at  least 5% per year compared to the previous year’s survey 
with a total increase of 15% by 2010. 

Strategy:  Move towards utilizing and training K-12 media specialists as a school resource in order to improve student 
technology literacy. 
 
Rationale:  Since Media Specialists work with all students in a school, the potential for impact in the area of technology 
and information literacy is great. 
 
Evaluation Procedure:  Comparing PILOT survey results for students. 

*All spending contingent on availability of funds. 
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Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending 
Dates 

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Conduct Media 
specialist training 
sessions in order to 
explore strategies and 
resources needed to 
teach about Social, 
Ethical, and Human 
issues, and Research 
Tools as they apply to 
the use of instructional 
technology. 

 

Media Specialist training on 
Internet safety and research 
skills curriculum and 
resources: 4 half day sessions 
conducted by Curriculum 
director and Instructional 
Technology specialist. 

Establishment of 
an internet 
safety/information 
literacy curriculum 
for media 
specialists to use 
with students. 
Compare PILOT 
survey results for 
media specialists 
year to year. 

 

Media specialists 
and Curriculum 
director, Instructional 
Technology 
Specialist 

August 2007-
June 2008 

Release Time 

 

 

 

Books, Print 
Materials 

 

$2,700 

Curriculum 

 

 

$300 

Curriculum 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  
People Involved 

Starting and 
Ending 
Dates 

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source* 

Media specialists will 
implement instruction of 
Social, Ethical, and 
Human issues, and 
research tools as they 
apply to the use of 
instructional technology 
into their instruction. 
Students will explore 
Internet safety concepts 
and practice effective 
research practices as 
they visit the media 
centers. 

 

Ongoing discussion and 
training at monthly media 
specialist meetings 

Establishment of 
an Internet safety/ 
information literacy 
curriculum for 
media specialists 
to use. 

Comparing year to 
year results of the 
PILOT jr 
Technology 
Literacy survey for 
students. 

Media specialists 
and Curriculum 
director, Instructional 
Technology 
Specialist 

August 2008-
June 2010 

Maintenance 
of media 
presentation 
equipment 
(replacement 
of bulbs, 
projector 
repair/failure 
replacement, 
printer, 
computer 
repair) 

ProQuest/ 
elibrary 
subscription 

$4000  
District Tech 
budget 

Building 
budgets 
$1000 

 

*All spending contingent on availability of funds. 
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Strategy:   Implementation of K-5 Technology Scope and Sequence at the elementary schools as monitored by the 
completion of the Technology Benchmark Continuum Record Sheet. Development of 6-8 Technology Scope and 
Sequence. 
Rationale:   Research suggests that when technology is integrated into larger instructional frameworks, students will not 
only learn how to use the equipment and software, but will also gain content knowledge (Silverstein et al., 2000). 
Evaluation Procedure :  Review of Teacher-submitted Technology Benchmark Continuum Record-Sheets. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting 
and 

Ending 
Dates 

Resources: 
Description / Type 

Cost /  
Funding 
Source* 

Implementation of KSD K-5 Scope 
and Sequence at the Elementary 
Schools as monitored by the 
completion of the Technology 
Benchmark Continuum Record 
Sheet which shows which 
technology skills students have 
learned throughout the year. 
Students complete “recommended 
assessments” to demonstrate skills 

Building based 
training on 
technology 
integration. 

Support from 
Building 
Technology 
Integration Leaders 
in learning 
communities. 

Review of 
Technology 
Benchmark 
Continuum Record 
Sheet submitted to 
principals at the 
end of the year. 

Elementary 
teachers and 
media 
specialists, 
Administrators, 

Building Tech 
Integration 
Leaders 

August 
2007-June 
2010 

Printing  

������������	
�
���
������	��
������
�������
�������������
��	����	��
�������
�������
�������������
������������
�	���������������  

$100    
School 
Budgets 

 

$50,000 
District Tech 
fund, and 
Building Tech 
funds 

Develop and implement a 6-8 
Technology Scope and Sequence. 
Once the continuum of skills is 
written, teachers will incorporate 
the skills into their classroom 
teaching, encouraging students to 
responsibly use technology to 
research, create and problem solve. 

Form a committee 
to research and 
develop this 
document. 

Committee will 
present finished 
document to middle 
school teachers. 

Comparing year to 
year results of the 
PILOT jr online 
Technology 
Literacy survey for 
students 

Middle school 
representatives, 
Curriculum 
director, 
Technology 
Integration 
specialist 

August 
2007-2010 

Release time for 5 
committee members 
(2 days each year) 

Printing costs 

Maintenance of 
presentation centers 
(bulb replacement, 
projector repair/failure 
replacement, printer 
and computer repair.) 

$4000 
Curriculum 

$100 
Curriculum 
print budget 

$50,000 
District Tech 
funds and 
Building Tech 
funds 

*All spending contingent on availability of funds. 
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2007-2010 TECHNOLOGY PLAN  

DISTRICT-LEVEL NETWORK & TELECOMMUNICATIONS PLAN – PART 1 
Technology Assessment 

Inventory 
  4   The district has completed the current online technology inventory and will continue to do so annually. 
 
CIPA Compliance 
  4   The district has completed the current Form 479 and will continue to do so annually. 
 

District Technology Standards Budget Summary 

Kelso school district maintains a dual platform of Windows and Macintosh operating systems. Individual schools are 
encouraged to standardize on a single platform. 
Minimum standards for purchase as of this date: 

Dell Computer, Windows XP Pro, Pentium IV/Celeron/AMD 2.4 GHz or higher, 512 MB RAM, network card. 
Macintosh OS X 10.4. iMac/Mac Mini/Mac Pro 1.8 GHz or higher, 512 MB RAM, network card. 
HP LaserJet 4250 or LaserJet 1320 

Minimum specifications for technical support: 
Windows 2000/XP, Pentium III/IV Celeron/AMD 500MHz or higher, network card, 256 MB RAM 
Macintosh OS X, G3/G4/G5/emac/iMac 450 MHz or higher, PowerBook G3/G4 or iBook, network card 
While equipment that does not meet these specifications may still be usable, support will be limited. 

Software used district-wide with main function noted: 
Antivirus Symantec Antivirus  10.1 
Database Microsoft Access 2003 / FileMaker 8.0 
Email client Microsoft Outlook 2003 / Apple Mail 2.0 
Internet Browser Internet Explorer 7.0 (PC) Safari 2.0 or Firefox 2.0 (Mac) 

Applications: 
Assessment Tool NWEA Measures of Academic Progress 
Desktop Publishing Microsoft Office 2003 
Library Circulation Dynix Sirsi Dynix 
Research e-Library and ProQuest 
Presentation Microsoft Powerpoint 2003  Mac 2004 
Spreadsheet Microsoft Excel 2003  Mac 2004 
Word Processing Microsoft Word 2003  Mac 2004 
Web Page Creation Dreamweaver, Macromedia 8.0 

 
Repair or replace failed equipment 
as funding allows, including 
computers, printers, and 
projectors. 
Budget: $50,000 per year. 
Funding source: Technology repair 
budget. 
 
Upgrade software as funding 
allows including operating systems 
and Microsoft Office. 
Budget: $9200 
Funding Source: General Fund 
 
Annual Antivirus Software 
subscription 
Budget: $10,000 
Funding Source: General Fund 
 



Kelso School District 2007-2010 Technology Plan 
 

11 

2007-2010 TECHNOLOGY PLAN  

DISTRICT-LEVEL NETWORK & TELECOMMUNICATIONS PLAN – PART 2 
E-rate Priority One Requests 

Voice, Data, Video and Other Priority One Capabilit ies 
Purchase / Budget * 

Potential Funding Source(s) 

Digital transmission services, which include but are not limited to: 

1. Maintain ISDN services to provide dial tone. 

2. Maintain T-1 connections to facilities where adequate bandwidth exists. 

3. Install fiber at five additional locations and maintain fiber optic connections to 
facilities that require additional bandwidth. 

4. Maintain transmission services for radio network. 

 

* The district’s Internet connection is provided by Washington’s K-20 Network, 
and for this, eRate is handled at the state level. 

1. Purchase required: ISDN Service.  Budget: $16,300.  
Funding source: General Fund 

2. Purchase required: Continue T-1 Connections.  Budget: 
$36,136.  Funding source: General Fund  

3. Purchase required: Fiber installation, non-recurring in 5 
facilities.  Budget: $67,204;  Recurring in 8 facilities.  
Budget: $38,496 per year ($3,208 per month).  Funding 
source: General Fund 

4. Purchase required: Radio transmission service.  Budget 
$1,950.  Funding source: General Fund 

Telephone services which include but are not limited to: 

1. Local phone service, long distance services, paging services and wireless 
telephone services and related components. 

2. Telephone service components, which include but are not limited to: direct 
inward dialing, directory assistance and custom calling services. 

1. Purchase required: Telephone services.  Budget: Local 
service  $6,792; Long Dist svc.  $4,800; Cell service 
$14,400; Pager  $3,432.  Funding source: General Fund 

2. Purchase required: Phone service components.  Budget: 
$4,080.  Funding source: General Fund 

Web Hosting: 

1. Web hosting service (50 renewals, 50 new) that enables teachers to quickly 
publish content on the internet. 

 
Purchase required: eBoard hosted web site service.  Budget: 
$2,250.  Funding source: General Fund 

How will these 
services support 
your district’s 
learning goals? 

These services will support our district's learning goals by allowing access to online resources, multimedia resources, and 
communication tools that will increase the number of students who are utilizing technology at a Tier 2 and Tier 3 level to 
improve their knowledge and skills. It will also support school/home communications between teachers and parents. 
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2007-2010 TECHNOLOGY PLAN  

DISTRICT-LEVEL NETWORK & TELECOMMUNICATIONS PLAN – PART 2 
E-rate Priority Two Requests 

Hardware/Software/Support 
Purchase / Budget /* 

Potential Funding Source(s) 

Data Distribution 

1. Replace existing district router due to discontinuance of vendor support. 

2. Replace obsolete data network switches at eight buildings. 

3. Provide managed wireless LAN services at Kelso HS 

4.  Upgrade Beacon Hill Elementary local area network wiring and electronics to 
a fiber backbone 

1.  Purchase required: Cisco 2691 Router.  Budget: 
$5,888.70.  Funding source: General Fund 

2.  Purchase required: Hewlett Packard ProCurve 2650 
Switches.  Budget: $10,549.  Funding source: General 
Fund 

3.  Purchase required: Managed wireless access points. 
Budget: $20,000.  Funding source: General Fund 

4.  Purchase required: Fiber Optic Cable installation & HP 
ProCurve 5620 Switches.  Budget: $9,238.  Funding 
source: General Fund 

 

Data Protection 

1.  Replace existing district firewall due to discontinuance of vendor support. 

 

2.  Replace 18 UPS batteries protecting network electronics 

 

 

1.  Purchase required: Cisco ASA5520 Appliance.  Budget: 
$5,729.69.  Funding source: General Fund 

2.  Purchase required: UPS batteries.  Budget: $3,600.  
Funding source: General Fund 

How will these 
services support 
your district’s 
learning goals? 

These services will maintain a reliable network that will support student and teacher access to the Internet and our 
network, giving them access to communication tools and online information outside the school walls in support of their 
learning. By having access to these tools we are able to train our students to become lifelong learners and seekers of 
information. 
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*All spending contingent on availability of funds 

2007-2010 TECHNOLOGY PLAN  

DISTRICT-LEVEL NETWORK & TELECOMMUNICATIONS PLAN – PART 2 
Maintenance, Upgrade and Support Strategies  

Description of Maintenance/Upgrade/Support Strategi es 
Purchase / Budget /* 

Potential Funding Source(s) 
Timeline 

E-rateable  

1.  Yearly maintenance contract for firewall and building routers. 

2.  Upgrade PBX hardware and software and Voicemail system software as 
necessary to maintain adequate level of service (e.g. VoIP) and to extend 
the life of the system. 

3.  Provide appropriate training for technicians and staff as needed. 

 

 

Not E-rateable  

4.  Where practical, centralize application servers as the district WAN 
upgrades to fiber connections. 

 

5.  District network and computer technical support staff costs with benefits. 

 

6.  Internet content filter appliance subscription and support. 

1.  Purchase required: Cisco firewall/router 
maintenance contract. Budget: $5,164.  
Funding Source: General Fund 

2.  Purchase required: PBX hardware and 
software and Voicemail system software.  
Budget: $53,428 this year for 8 facilities.  
$16,021 in future years for three more 
facilities.  Funding source: General Fund 

3.  Purchase required: Microsoft training 
courses.  Budget: $1500.  Funding Source: 
General Fund 

4.  Purchase required: Dell PowerEdge 1955 
server & blades.  Budget: $20,000.  Funding 
Source: General Fund 

5.  $224,640 
 

6.  Budget: $9,000.  Funding Source: General 
Fund 

1.  Summer 
2007 

 

2.  Summer 
2007-Fall 
2010 

3.  Summer 
2009 

 

 

4.  Summer 
2009 

 

5.  Existing 
staff 

6.  Continuing 
Contract 

 

How will this 
support your 
district’s learning 
goals? 

By maintaining a secure network environment, we are enabling our teachers to store and access student information that 
will encourage them to use data to drive their instructional decisions. 
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2007-2010 TECHNOLOGY PLAN  

DISTRICT-LEVEL NETWORK & TELECOMMUNICATIONS PLAN – PART 2 

Review and Update Process 

Progress Evaluation and Update Activities/Objective s 
Person/Team 
Responsible Timeline 

The Technology Committee will meet three times a year in order to be updated on 
the progress of the Technology Plan. The District Instructional Technology 
Specialist and Network Administrator will be responsible for presenting this 
information. 
 

District Instructional Technology 
Specialist, Technology 
Committee members, 
Technology Plan subcommittee 
members, and Network 
Administrator. 

 

The Technology 
Committee will meet in 
October, January, and 
April. 

 

The School Board will receive technology updates at least once a year. 
Information presented will be: PILOT survey data for students and teachers, 
number of eboard sites or teacher websites created, number of eboard/website 
hits, number of teachers using Skyward gradebook, number of parents using 
Skyward Family Access, repair and replacement costs, and overall summary 
progress toward goals. 
 

District Technology Specialist 
and Network Administrator will 
present the plan to the School 
Board annually. 

The School Board 
presentation will occur 
each spring. 
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2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  
KELSO SCHOOL DISTRICT:  BARNES, BEACON HILL , BUTLER ACRES, CATLIN , ROSE VALLEY  
AND  WALLACE ELEMENTARY SCHOOLS 

Goal Title: Implementing K-5 Scope and Sequence 
SMART Goal Statement: Starting in the fall of 2007,  all Teachers will implement the K-5 Technology Sco pe and 
Sequence thus increasing the number of Tier 2 and T ier 3 teachers on the PILOT Technology Integration Survey 
by at least 20% by 2010. 

Strategy:  Teachers will introduce and reinforce the technology skills on the Kelso School District K-5 Scope and Sequence by 
integrating the technology skills into their classroom instruction.  
Rationale:  Research suggests that when technology integrated into larger instructional frameworks, students will not only learn how 
to use the equipment and software, but will also gain content knowledge (Silverstein et al., 2000).* 
Evaluation Procedure:  Building principal will collect the KSD Technology Benchmark Continuum Sheet to determine if the skills on 
the K-5 Scope and Sequence were taught in each classroom. PILOT Technology Integration survey. 

Activity/Task Professional Development 
Evaluation 

(Measurable 
Change)  

People 
Involved 

Starting 
and 

Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Teachers will integrate 
technology to teach the GLE’s 
as appropriate, focusing on the 
technology skills on the K-5 
Scope and Sequence.  

 

Building based training on 
technology integration. 

District technology trainings offered 
by Instructional Technology 
specialist. 

PILOT Technology 
Integration survey 

Benchmark 
Continuum record 
sheet 

Building 
Principal, 
Teachers, 
Instructional 
Technology 
Specialist 

Sept. 2007-
June 2010 

Print Materials $20 

Building 
Print 
Budget 

Teachers will use the 
recommended assessments in 
the K-5 Scope and Sequence to 
determine the level of 
technology literacy  of their 
students 

Building based training on using 
technology to support student 
learning. 

District trainings offered by 
Instructional Technology specialist 

PILOT Technology 
Integration survey 

Benchmark 
Continuum record 
sheet 

Building 
Principal, 
Teachers, 
Instructional 
Technology 
Specialist 

Sept. 2007-
June 2010 

Printing Costs 

Ink Cartridges 

$200 

Building 
print and 
supplies 
budget. 



Kelso School District 2007-2010 Technology Plan 
 

16 

2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  

KELSO SCHOOL DISTRICT:  CARROLLS ELEMENTARY SCHOOL 
Goal Title:  Carrolls Elementary School Technology Goal 
SMART Goal Statement:  Teachers will increase the n umber of items covered with students on the Technol ogy 
Benchmark Continuum Record Sheet by 5% per year wit h a total increase of 15% by 2010 which will indica te an 
increase in technology exposure to our students.           

Strategy:   Increase student technology literacy 
Rationale:  Students need to be exposed to technology beginning at the elementary level in order to prepare them for the 
rapidly changing technological world. 
Evaluation Procedure:  Staff will review the building Technology Benchmark Continuum Record Sheets. 

Activity/Task Professional Development 
Evaluation 

(Measurable 
Change)  

People 
Involved 

Starting 
and 

Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Students will have an 
assigned computer lab time 
per week. 

 

Staff training for computer lab 
utilization  

 

Increased use of 
computer lab as 
shown by the lab 
sign up sheets  

Building Staff 
Building Tech 
Integration 
Leader 

September 
2007 – 
June 2010 

Maintenance 
of existing 
computer 
equipment 

$500 per 
year 

Building 
Budget 

Classes will use Promethean 
Boards and response units 
across the curriculum  

 

Staff training on uses of the 
Promethean Boards and 
response units 

Increased use of 
the Promethean 
Boards and 
response units as 
reported by the 
staff in the end of 
the year survey 

Building Staff 

Building Tech 
Integration 
Leader 

Promethean 
Trainer 

September 
2007 – 
June 2010 

Promethean 
Training 
consultants 

Response 
Units 

$4500 

Building 
Budget 
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Strategy:  Increase the use of educational websites to support curriculum 
Rationale:  Students will be able to practice skills using technology at home and at school. 
Evaluation Procedure:  Monitor e-Board usage by checking the number of e-Board visits. 

Activity/Task Professional Development 
Evaluation 

(Measurable 
Change)  

People 
Involved 

Starting 
and 

Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Expand “Cool Websites” on 
the e-Boards 

Staff training on e-Board 
development and use 

 

Review the 
number of times 
the e-Board is 
accessed 

Staff 

Building Tech 
Integration 
Leader 

September 
2007 – 
June 2010 

Maintenance 
of e-Board 
using 
suggestions 
from 
Instructional 
Technology 
Specialist, 
Staff, and 
Educational 
Literature 

 

$100 per 
year 

Building 
Budget 

Include information about 
the e-Board websites in the 
newsletters. 

 

Ongoing discussions at staff 
meetings 

Review the 
number of times 
the e-Board is 
accessed 

Staff 

Building Tech 
Integration 
Leader 

Secretary 

September 
2007 – 
June 2010 

Websites 
suggested by 
Instructional 
Technology 
Specialist, 
Staff, and 
Educational 
Literature 

 

No 
expense 
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2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  

KELSO SCHOOL DISTRICT:  COWEEMAN MIDDLE SCHOOL 
Goal Title:  School/Home Communications 
SMART Goal Statement:  Increase the number of teach ers implementing the use of web-based parent/studen t 
communications to 60% of the staff by 2010. 

Strategy:  To increase the number of teachers using web publishing to communicate with parents. 
Rationale:  Increase parent communication to improve student success. 
Evaluation Procedure:  Compare number of teacher website from year to year.  Monitor teacher Pilot Tech Integration 
Survey to determine increase number and tier 2 and tier 3 teachers. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change) 

People 
Involved 

Starting and 
Ending Dates  

Resources: 
Description 

/ Type 

Cost /  
Funding 
Source 

Current users of eboard present to 
staff on the uses and advantages of 
having an eboard web site. 

 

Presentation by 
current eboard 
users at late starts 

 

Increase 
number of 
eboards 

Administration 
and current 
eboard 
teachers 

August 28, 
2007 - 
October 2007 

Handouts $20  Print 
shop 

Conduct building-based eboard 
building sessions each year for 
teachers interested in creating 
eboards. 

One hour of late-
start training 
conducted by 
district tech 
specialist 

Increase 
number of 
eboards 

New eboard 
teachers and 
district tech 
specialist 

November 
2007 - 
January 2010 

Eboard 
subscriptions 

$25 per 
eboard from 
district tech 
fund 

 



Kelso School District 2007-2010 Technology Plan 
 

19 

Strategy:  Increase use of Skyward Family Access to increase school/home communication. 
Rationale:  Increase parent communication to improve student success. 
Evaluation Procedure:  Compare number of teachers using Skyward Grade Book and number of parents signed up for 
Family Access. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Publicize the family access program 
in parent newsletters and parent 
night presentations 

 

None needed 

 

Increase 
number of 
parents signed 
up for family 
access 

Office staff, 
Administration, 
Student 
Records 
Officer 

August 2007 - 
June 2010 

No cost None 

Create a mentoring system for 
teachers new to Skyward Grade Book 

 

Current Skyward 
Grade Book users 
train new users 

Increase 
number of 
teachers using 
Skyward 
Grade Book 
year to year 

Teachers August 2007 - 
January 2010 

Print cost 
$20 for 
manual 

$20 building 
budget 
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2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  

KELSO SCHOOL DISTRICT:  HUNTINGTON MIDDLE SCHOOL 
Goal Title: School/Home Communications 
SMART Goal Statement: Increase the number of teache rs implementing the use of web-based parent/student  
communications to 60% of the staff by 2010. 

Strategy:  To increase the number of teachers using web publishing to communicate with parents. 
 
Rationale:  Increase parent communication to improve student success. 
 
Evaluation Procedure:  Compare number of teacher website from year to year.  Monitor teacher Pilot Tech Integration 
Survey to determine increase number and tier 2 and tier 3 teachers. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change) 

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Current users of eboard present to 
staff on the uses and advantages of 
having an eboard web site. 

 

Presentation by 
current eboard 
users at late starts 

 

Increase 
number of 
eboards 

Administration 
and current 
eboard 
teachers 

August 28, 
2007 - 
October 2007 

Handout $20.00 Print 
Shop 
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Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change) 

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Conduct building-based eboard 
building sessions each year for 
teachers interested in creating 
eboards. 

 

One hour of late-
start training 
conducted by 
district tech 
specialist 

 

Increase 
number of 
eboards 

New eboard 
teachers and 
district tech 
specialist 

November 
2007 - 
January 2010 

Eboard 
subscriptions 

$25 per 
eboard from 
District Tech 
Fund 

Strategy:  Increase use of Skyward Family Access to increase school/home communication. 
Rationale:  Increase parent communication to improve student success. 
Evaluation Procedure:  Compare number of teachers using Skyward Grade Book and number of parents signed up for 
Family Access. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Publicize the family access program 
in parent newsletters and parent 
nights presentations 

 

None needed 

 

Increase 
number of 
parents signed 
up for family 
access 

 

Office staff, 
Administration, 
Student 
Records 
Officer 

August 2007 - 
June 2010 

No cost None 

Create a user group for teachers new 
to Skyward Grade Book  

 

Current Skyward 
Grade Book users 
train new users 

Increase 
number of 
teachers using 
Skyward 
Grade Book 
year to year 

 

Teachers August 2007 - 
January 2010 

Print cost 
$20 for 
manual 

$20 building 
budget 
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2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  

KELSO SCHOOL DISTRICT:  LOOWIT HIGH SCHOOL 
Goal Title: Utilizing MAP (Computer aided assessmen t tool) data to increase student achievement in 
mathematics. 
SMART Goal Statement: 50% of Loowit students will i ncrease their math RIT score by at least 5 points b etween 
the fall and spring NWEA MAP testing.  

Strategy:   Increase utilization of available NWEA MAP testing data and instructional resources. 
 
Rationale:  Using assessment results to drive individualized instruction allows for close monitoring of student 
achievement. 
 
Evaluation Procedure:  Comparison of Pre and Post MAP tests results. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting and 
Ending Dates  

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Training after initial testing on how to 
interpret test data. 

 

 

MAP trainer works 
with staff for a half 
day. 

 

Pre-Post MAP 
test results. 

Loowit staff 
MAP test 
trainer. 

October 2007-
October 2007 

Release time 
for 3 staff. 

$200.00 

Staff conferences with 
parents/students sharing test results 
and setting goals 

 

 

None needed Pre-Post MAP 
test results. 

Loowit staff, 
students, 
and parents 

October 2007 
– May 2010 

Materials/ 

Printing 
Costs 

$20 

Print Budget 
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Strategy:  Implement individual student learning plans based on student math RIT scores on the MAP test. 
Rationale:  Using assessment results to drive individualized instruction allows for close monitoring of student 
achievement. 
Evaluation Procedure:  Comparison of Pre and Post MAP tests results. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Training on use of Descartes system 
on the NWEA website. 

 

MAP trainer works 
with staff for half a 
day. 

 

Pre-Post MAP 
test results. 

Loowit staff 
and MAP test 
trainer.  

October 
2007-October 
2007 

Release 
Time for 3 
staff 

$200.00 

Use MAP information to create 
Student Learning Plan math goals for 
students 

 

None Pre-Post MAP 
testing. 

Loowit staff 
and students 

October 
2007-May 
2010 

None 0 
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2007-2010 TECHNOLOGY PLAN  

BUILDING-LEVEL TECHNOLOGY AND LEARNING PLAN  

KELSO SCHOOL DISTRICT:  KELSO HIGH SCHOOL 
Goal Title:  Improving School/Home Communications 
SMART Goal Statement:  Increase the number of teach ers using Skyward Gradebook and Family Access to 50 % 
of the staff by Spring 2010. 

Strategy:   Utilize Skyward Family Access to improve school/home communication by increasing the number of teachers 
using the Skyward Gradebook and the number of parents signing up for Family Access.  
Rationale:   Increase parent communication to improve student success. 
Evaluation Procedure:   Compare number of teachers using Skyward Grade Book and number of parents signed up for 
Family Access from year to year. PILOT Technology Integration Survey results. 

Activity/Task 
Professional 
Development 

Evaluation 
(Measurable 

Change)  

People 
Involved 

Starting and 
Ending 
Dates 

Resources: 
Description / 

Type 

Cost /  
Funding 
Source 

Publicize the Skyward Family 
Access program in parent 
newsletters, parent night 
presentations, and 
parent/teacher conferences. 

 

Staff overview on 
components of 
Family Access. 

 

Increase number 
of parents signed 
up for family 
access 

Office staff, 
Administration, 
Student 
Records 
Officer 

District Tech. 
Specialist 

August 2007 
- June 2010 

Print 
Materials 

$10 

Building Print 
Budget 

Create a user group for teachers 
new to Skyward Grade Book  

 

Current Skyward 
Grade Book users 
train new users 
during sessions 
before school and 
during late starts. 

Increase number 
of teachers using 
Skyward Grade 
Book year to year 

PILOT survey 
results 

Teachers 

Building 
Principal 

August 2007 
- January 
2010 

Print cost 
$20 for 
manual 

$20 building 
budget 
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Tiers of Technology Integration into the Classroom Indicators 
 

 
Tier 1: Teacher Focus on 

Productivity 
Tier 2: Instructional Presentation 

and Student Productivity 
Tier 3: Powerful Student-Centered 21st Century 

Learning Environment 

 

This tier focuses on the teacher 
using technology to get their job 

done. 

This tier involves teacher facilitation of large 
group learning activities and student productivity 

use of technology. 

This tier promotes students to be actively engaged in 
using technology in individual and collaborative learning 

activities. 

Observable 
Indicators 

Teachers: 
·  Locate standards using 

electronic tools to align lessons 
(e.g., use the online Grade-
Level Resources site and 
locate EALRs/GLEs on OSPI 
website) 

·  Find instructional resources on 
the Internet (e.g., find lesson 
resources at Marco Polo, 
district, or state websites) 

·  Produce, store, and retrieve 
learning materials 
electronically (e.g., create 
lesson plans in Word and store 
them on file server, create and 
print handouts for students that 
can be saved and modified in 
future years) 

·  Keep/organize student 
information, grades more 
effectively (e.g., use electronic 
gradebook, extract 
achievement data from student 
information system, graph 
student progress using Excel) 

·  Communicate information to 
parents and students via web 
or e-mail (e.g., post upcoming 
events or assignments on 
school webpage) 

·  Communicate quickly with e-
mail (e.g., respond to e-mail 
from parents, learn about 
school meetings and events 
via internal e-mail) 

Teachers: 
·  Conduct one-computer classroom lessons (e.g., 

use software such as Decisions, Decisions and 
Timeliner by Tom Snyder, lead virtual field trips 
to museums using K-20 Network) 

·  Deliver presentations with graphics and sound 
(e.g., teachers use software such as 
PowerPoint, Keynote, or audio production 
software) 

·  Lead students in brainstorming and sharing 
ideas (e.g., teachers use word processing 
programs or software such as Inspiration, use 
Intel Visual Ranking website) 

·  Represent information visually (e.g., teachers 
create graphs in Excel or with a graphing 
calculator to visually represent chemical 
interactions) 

·  Facilitate group discussions and lessons (e.g., 
teachers use interactive whiteboards, LCD 
projectors, student response systems) 

·  Have students write papers and reports on 
assigned topics using computers or “smart 
keyboards” such as AlphaSmarts (e.g., require 
that all student papers must be word-
processed) 

·  Create scaffolding for student projects (e.g., 
teachers provide students with writing prompts 
or project templates) 

·  Facilitate students using technology for 
assessment (e.g., teachers use online quizzes 
or diagnostic tools, graph and analyze progress 
with class using Excel) 

·  Interactively communicate with parents and 
students (e.g., teachers initiate and respond to 
e-mail, conduct on-line surveys, interact 
through website) 

Teachers enable students to: 
·  Create and use online resources to facilitate inquiry 

(e.g., students create and use online resources such 
as WebQuests) 

·  Engage in inquiry-based projects driven by essential 
questions (e.g., students create major research 
projects such as Big 6 essential question projects) 

·  Direct their own use of technology (e.g., students stay 
current with new information through tools such as 
RSS feeds) 

·  Research, analyze data and problem-solve in a global 
context (e.g., student engage in projects such as 
ThinkQuest with classrooms in other states or 
countries) 

·  Engage in individual or collaborative project-based 
learning (e.g., students engage in real-world projects 
and problem-solving using email or websites) 

·  Use modeling and simulations (e.g., students conduct 
simulations using online resources) 

·  Write, develop and publish individual and collaborative 
products (e.g., students publish projects online to be 
reviewed by parents or peers) 

·  Invent products through programming or production 
(e.g., students produce how-to videos or movies to 
share with others) 

·  Create scaffolding for their own projects (e.g., students 
create writing prompts or project templates) 

·  Are involved with their parents and teachers in the 
analysis of student data and meeting standards, or 
participate in developing their own learning plans (e.g., 
students use classroom-based assessments and 
assess their own work) 

·  Initiate communication with parents, teachers, 
community members, or other students (e.g., students 
display self-directed communication through tools such 
as weblogs) 
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Tier 1: Personal use and 

communication 
Tier 2: Access, collect, manage, 

integrate, and evaluate information 
Tier 3: Solve problems and create 

solutions 
National Educational 
Technology Standards 
(NETS) for Students  

Students in all tiers will use technology to build and share knowledge and to improve and enhance lear ning in 
all subject areas and experiences. 

8th Grade Performance 
Indicators.  Students will: 

This tier focuses on students using 
technology to complete school work 

and for personal use. 

This tier involves students using 
technology for research and/or public 

presentations. 

This tier involves students using 
technology for authentic problem-

solving and creating products. 

1. Apply strategies for identifying 
and solving routine hardware and 
software problems that occur 
during everyday use. (NETS 1) 

Students know how to connect and 
use a wide variety of input and output 
devices and common peripherals and 
how to access networked resources. 

 
** 

Students demonstrate understanding 
of strategies for identifying, solving, 
and preventing routine hardware and 
software problems that occur during 
everyday technology use. 

2. Demonstrate knowledge of 
current changes in information 
technologies and the effect those 
changes have on the workplace and 
society. (NETS 2) 

 
** 

 
** 

Students recognize, discuss, and 
analyze changes in information 
technologies and the effect those 
changes have on the workplace, 
society, and/or themselves. 

3. Exhibit legal and ethical 
behaviors when using information 
and technology, and discuss 
consequences of misuse. (NETS 2) 

Students are acquainted with the legal 
and ethical issues related to use and 
misuse of information and 
communication technology. 

Students demonstrate understanding 
of issues related to acceptable and 
responsible use of information and 
communication technology such as 
privacy, security, copyright, file 
sharing, plagiarism, issues of personal 
safety. 

Students identify and develop 
scenarios or examples that illustrate 
ethical behaviors for use of 
copyrighted media and analyze the 
consequences of unethical use of 
information and communication 
technology. 

4. Use content-specific tools, 
software, and simulations (e.g., 
environmental probes, graphing 
calculators, exploratory 
environments, Web tools) to 
support learning and research. 
(NETS 3 & 5) 

Students apply common software 
features to promote productivity. 

Students select and use information 
and communication technology tools 
and resources to collect, evaluate and 
manage information and report results 
on an assigned hypothesis or 
research question, 

Students define problems or essential 
questions, then use and/or adapt 
content-specific technological tools to 
gather data, visualize information, or 
conduct investigations. 

5. Apply productivity/multimedia 
tools and peripherals to support 
personal productivity, group 
collaboration, and learning 
throughout the curriculum. (NETS 3 
& 6) 

Students use specific tools to support 
personal productivity and enhance 
learning in different subjects. 

 
** 

Students work individually or in teams 
to use hardware and software tools to 
support learning and creativity in all 
subject areas. 

 

**Performance Indicator does not apply to this tier. 
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**Performance Indicator does not apply to this tier. 

 
Tier 1: Personal use and 

communication 
Tier 2: Access, collect, manage, 

integrate, and evaluate information 
Tier 3: Solve problems and create 

solutions 
National Educational 
Technology Standards 
(NETS) for Students 

Students in all tiers will use technology to build and share knowledge and to improve and enhance lear ning in all 
subject areas and experiences. 

8th Grade Performance 
Indicators. Students will: 

This tier focuses on students using 
technology to complete school work 

and for personal use. 

This tier involves students using 
technology for research and/or public 

presentations. 

This tier involves students using 
technology for authentic problem-

solving and creating products. 

6. Design, develop, publish, and 
present products (e.g., Web pages, 
videotapes) using technology 
resources that demonstrate and 
communicate curriculum concepts 
to audiences inside and outside the 
classroom. (NETS 4, 5, & 6) 

 
** 

Students create, publish and/or 
present products for an assigned 
project. 

Students initiate projects, design and 
develop content, and construct web-
based and/or other electronic 
products. 

7. Collaborate with peers, experts, 
and others using 
telecommunications and 
collaborative tools to investigate 
curriculum-related problems, 
issues, and information, and to 
develop solutions or products for 
audiences inside and outside the 
classroom. (NETS 4 & 5) 

 
** 

Students use telecommunications 
tools to access or exchange 
information for an assigned project. 

Students work collaboratively using 
technology to develop and share ideas 
or information. 

8. Select and use appropriate tools 
and technology resources to 
accomplish a variety of tasks and 
solve problems. (NETS 5 & 6) 

Students select from a limited set of 
technology tools to complete assigned 
work. 

Students select from a variety of 
teacher-defined technology tools to 
solve specific problems or present 
results. 

Students identify, evaluate, and select 
appropriate technology tools to solve 
problems or create products. 

9. Demonstrate an understanding of 
concepts underlying hardware, 
software, and connectivity, and of 
practical applications to learning 
and problem solving. (NETS 1 & 6) 

Students understand basics of file 
storage, file formats, and networking. 

 
** 

Students explore various ways that 
information and technology resources 
can be combined, personalized, or re-
purposed to develop and promote 
understanding. 

10. Research and evaluate the 
accuracy, relevance, 
appropriateness, 
comprehensiveness, and bias of 
electronic information sources 
concerning real-world problems. 
(NETS 2, 5, & 6) 

Students apply search strategies to 
find relevant online information. 

Students search, collect, and evaluate 
the accuracy and relevance of 
information from electronic resources. 

Students evaluate information from a 
variety of electronic resources for 
appropriateness, comprehensiveness, 
and bias. 
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K-5 Scope and Sequence Introduction 
 
Background Information: 
 
One of the provisions of the NCLB legislation is that districts "assist every student in crossing the digital divide by ensuring 
that every student is technologically literate by the time the student finishes the eighth grade, regardless of the student's 
race, ethnicity, gender, family income, geographic location, or disability." 
 
In order to accomplish this, the state has provided us with a document called “8th Grade Technology Literacy Indicators” 
which gives us benchmarks for technology skills at the 8th grade level. In order to help our students become 
technologically literate by the 8th grade, we felt it was necessary to start at the beginning with a K-5 Scope and Sequence. 
The next step will be to create a 6-8 Scope and Sequence. 
 
Volunteer teachers from several elementary schools gathered to help write this document which is based on the ISTE 
National Educational Technology Standards for Students. These teachers realized the importance of preparing our 
students for the future, but also kept in mind that elementary teachers did not need to be burdened with one more subject 
to teach. 
 
The Goal: 
 
The goal of the committee was to provide a sequence of recommended technology skills that would be taught as 
appropriate to K-5 students. The intention was not to add “one more thing”, but to instead show that technology tools can 
be used to achieve learning goals in all subject areas. One document that can help in your planning is the state-provided 
list of “Technology related GLE’s” (http://www.k12.wa.us/EdTech/GLE-Tech.aspx). 
 
It is not the intention that teachers assess all kids on these skills. Instead the point is for teachers to be purposeful in 
incorporating these skills as they fit into the rest of the curriculum. The trimester recording of the level at which these skills 
are introduced is meant to help teachers reflect on the extent to which these skills are being introduced and developed.  
 
If teachers do not feel prepared to teach these skills, professional development opportunities will be made available. 
Teachers should also look to their peers (and their students!) who may have the knowledge and would be willing to share 
“just in time” learning. Technology is constantly changing, and as lifelong learners, Kelso teachers will need to prepare 
themselves to meet the challenges of the future.  
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Grade Levels Kelso School District 
Elementary Technology Scope and Sequence K 1 2 3 4 5 

Basic Operations and Concepts  
Use input devices E E D D P P 
Use output devices E E D D P P 
Use accurate vocabulary E E D D P P 
Navigate a computer’s operating system E E D D P P 
Navigate a network as appropriate  E E D D P 

 

Apply basic troubleshooting skills   E E D D 
Social, Ethical, and Human Issues  

Use hardware/software in a responsible 
manner 

E D D P P P 

Understand how to use the Internet safely E E D D P P 
Know how to keep personal information secure E E D D P P 
Respect intellectual property   E E D D 
Understand and abide by KSD’s AUP E E D D P P 

 

Understand the relationship technology plays 
in society 

E E E E D D 

Technology Productivity Tools  
Use of software to support learning E E D D P P 
Utilize organizational features of software 
programs 

E E D D P P 

Use computer for publishing documents E E D D D P 
Use software for creativity/graphic design E E D D P P 
Use presentation software  E E E D D 

 

Beginning use of spreadsheets     E E 
Technology Communication Tools  

Use a variety of tech tools and multimedia 
resources to communicate with an audience 

E E E D D P  

Use technology tools to communicate and 
collaborate with individuals or small groups 

 E E D D P 

Technology Research Tools  
Use online resources to gather information  E E D D P 
Locate information efficiently   E E E D 

 

Evaluate resources for accuracy, relevance, 
and bias 

   E E D 

Technology Problem Solving Tools  
Use technology resources to solve problems 
and make decisions 

 E E D D D  

Choose the correct tools for learning purposes 
and outcomes 

  E E D D 

�
Emergent: Students are beginning to explore the skill. 
Developing: Students are practicing the skill with support and guidance. 
Proficient: Students are able to perform the skill independently most of the time. 

 

����

 



 

 30 

K-5 Technology Scope and Sequence 
Recommended Assessments 

 
These are activities that could be used to teach and reinforce the technology skills on the Scope and 
Sequence. These assessments are matched to individual skills on the Scope and Sequence document. 
These activities are only suggested ways to assess the skills. There are many other options that teachers 
may use. 
 
1. Students are able to take an AR test without assistance. 

 
2. Students demonstrate ability to create and save a word processing document that 

includes a graphic and formatted text.  
 
For example: Creating a nametag for their desk, Designing a poster, Writing up results of a 

science experiment, Writing a letter or note, Writing a narrative essay, etc. 
 

3. i-Safe or other Internet safety lessons taught by the Media Specialist. 
 

4. Students are able to record data into a teacher or student-created table or chart. 
 
For example: Recording science experiment results into a 3 Trial data table on the computer, 

filling in a tally chart, or a data table in a math game or activity. This can be done in 
programs like Word or Excel. 

 
5. Students are able to create and present a basic PowerPoint or Kidpix presentation. 

This can include students adding to a teacher created template. 
 

6. Teacher-guided research on the Internet. This can be conducted by students using a 
“kid-friendly” search engine such as Yahooligans or Google, or from a list of teacher 
selected, pre-screened, websites. 
 
For example: Checking  weather, Looking up Word Definitions, Finding facts on a famous 

person, favorite animal, or a holiday, Research Reports, etc. 
 

7. Early keyboarding skills can be taught in a variety of ways. Several schools have 
access to typing programs that can be used. Free typing tutorials and games are 
widely available online.   

Here are some examples: www.auntlee.com/easytypingnew.html 
 www.auntlee.com/hardertyping.htm 
 www.typeonline.co.uk 
Lee’s Summit school district has some great resources also. 
http://its.leesummit.k12.mo.us/keyboarding.htm#program 
 

8. Teacher Observation: Some skills are best evaluated by teachers observing 
students applying them on a daily basis in the classroom.
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Technology Benchmark Continuum                                   K-2nd Grade 
Teacher Name____________________________________ Date______________________ 

The numbers 1-8 correspond to activities on the “recommended assessments” document.  
Check which level the skill was taught to the students each trimester. The level reflects classroom activities 
and teacher expectations, not necessarily student performance. 

(blank):  Not introduced 
�  :  Introduced Skill – Teacher modeled or demonstrated skill to students. 
+ :  Developed Skill – Students practiced skill with teacher support. 
++ :  Refined Skill – Students performed skill independently with teacher feedback. 

Students Will… Trimester Taught 

Basic Operations and Concepts 1 2 3 

�  Turn on the computer and shutdown the computer correctly 8    
�  Save and open a file in a specified location 2,4,5    
�  Use the mouse 1,2,4,5    
�  Open and close applications 1,2,4,5    
�  Use accurate vocabulary 8    
�  Print 2,4    
�  Understand basic use of the keyboard 1,2,4,5    
�  Use desktop/toolbar icons and menus 1,2,4,5    
�  Know when to ask for assistance 8    
�  Log in to computer and applications 1,8    

Social, Ethical, and Human Issues 1 2 3 

�  Demonstrate care for equipment 8 
�  Be aware of dangers on the internet (inappropriate sites, protecting personal info) 3 
�  Respond properly to the dangers (tell a grown-up) 3,8 
�  Respect privacy of others (student files, passwords, privacy) 3 

Technology Productivity Tools 1 2 3 

�  Operate educational software (i.e.: Kidspiration), navigate websites (ie: Starfall) 1,8  
�  Utilize and navigate software menus, icons, and toolbars 1,2,3,5 
�  Explore formatting features in word processing (font, underline) 2,4,5 
�  Manipulate text (insert, delete, cut, copy, and paste) 4,5 
�  Create a graphic using paint or a draw applications 2,5 
�  Insert graphics into a document 2,5 
�  Use tables and graphic organizers to arrange data 4 
�  Explore presentation software with teacher support (slideshows, Powerpoint) 5 

Technology Communication Tools 1 2 3 

�  Express ideas to an audience using technology tools (ie: Powerpoint, Kidpix, Word) 
5 

�  Collaborate with peers using technology as an aid 2,4,5 

Technology Research Tools 1 2 3 

�  Use on-line resources to gather information with teacher assistance 6 
�  Explore search strategies 6 
�  Discuss the accuracy and validity of websites 3,6 

Technology Problem Solving Tools 1 2 3 

�  Explore technology resources to solve problems and make decisions (ie: virtual 
manipulatives, problem solving software) 4,8 

�  Choose the correct tools for learning purposes and outcomes 8 
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K-2 Vocabulary Terms 
 

Term Definition/Explanation 
Back To return to the previous page being viewed in a web browser. 
CD “Compact Disc”  A circular plastic device used to store computer information and 

programs. 
Click and Drag Clicking on an object and moving it by holding down the mouse button. 
Clip Art A collection of images that can be used in a document. 
Copy To make a copy of a selected object or text into the computer’s memory to paste 

in another place. 
Cursor A blinking line or shape on the screen that tells you where the next character will 

go. 
Cut To remove selected object or text from a page often to be “pasted” to another 

spot. The object stays in the memory until another item is cut. 
Document A file a user can create or edit, such as a page in Word. 
Enter A key on the keyboard that allows user to go to the next line of text. In some 

applications pressing the Enter key puts data into a program. 
Favorites/Bookmarks A menu in a web browser that allows storing of website links for future 

reference. 
File A computer document. 
Folder A place on the computer that holds files. 
Font A style of typed letters and numbers.  
Format To change the appearance of objects on a document, such as text size, font, 

color. 
Forward To send an e-mail message on to someone else. 
Hardware The parts of a computer system that can be touched. 
Internet The Internet is millions of computers around the world connected to each other. 
Internet address The letters that go in the address line of the web browser to go to a webpage. 

Usually starts with www. 
Link A connection to a website, or other destination. 
Log-Off Selecting this option will take you out of a program. 
Log-On Type in a username/password to start using a program that will remember you. 
Monitor A monitor is the TV-like part of the computer that you look at to see information. 
Open To start up a program or bring up a document. 
Paste To place an item on the page that has been cut or copied from another place. 
Quit/Exit To stop a program. 
Save To save any changes in the open document or program. 
Save As To put a named copy of a document into a specific place in the computer’s 

memory. 
Scroll Bar A sliding bar at the bottom and side of a document/webpage that allows the user 

to see more of a page. 
Shut Down To stop the computer from running by following proper procedures. 
Software The programs that run on a computer. 
Spell Check A tool available in many programs that makes sure words are spelled correctly. 
Undo An option that allows user to go back to the way a document was before the last 

action. 
Web Browser A program like “Explorer” or “Firefox” that allows the viewing of web pages. 
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The numbers 1-8 correspond to activities on the “recommended assessments” document. 
Check which level the skill was taught to the students each trimester. The level reflects classroom activities and, not necessarily student performance. 

(blank):  Not introduced 
�  :  Introduced Skill – Teacher modeled or demonstrated skill to students. 
+ :  Developed Skill – Students practiced skill with teacher support. 
++ :  Refined Skill – Students performed skill independently with teacher feedback. 

Students Will… Trimester Taught 

Basic Operations and Concepts  1 2 3 

�  Develop formal keyboarding skills 7,8    

�  Download files from external sources (cameras, floppy disks, CD’s, USB drives, scanners, internet, 
etc.) 2,5 

   

�  Use print commands and page setup to print documents 2,4    
�  Save files to a variety of places (hard-drive, network, USB drives, CD’s, etc.) 2,4,5    
�  Use accurate vocabulary 8    
�  Toggle between two or more applications 8     
�  Use menus/toolbars/task bar/dock to navigate the computer and the network as  

appropriate 2,4,5 
   

�  Use search/find functions 8    
�  Restart frozen computer 8    
�  Use print monitor to troubleshoot printing problems 8    

Social, Ethical, and Human Issues 1 2 3 

�  Demonstrate care and maintenance of technology 8 

�  Know how to respond to dangers online 3 

�  Know how to maintain privacy online 3 

�  Cite information sources appropriately (plagiarism) 3 

�  Understand Kelso’s AUP 3,8 

�  Know the role of computers in society 3 

Technology Productivity Tools 1 2 3 

�  Operate educational software 8 

�  Utilize and navigate software menus, icons, and toolbars 2,4,5,6 

�  Demonstrate use of formatting features in word processing (font, size, etc.) 2,4,5 

�  Manipulate text (cut, copy, paste) 2,4,5 

�  Use spelling, grammar, and thesaurus tools 2,4,5 

�  Insert and format graphics and tables, borders, graphs, etc. 2,4,5 

�  Format document (spacing, margins, tabs, etc.) 2,4,5 

�  Use draw tools 2,4,5 

�  Create slideshow presentations (PowerPoint, Kidpix) 5 

�  Explore use of spreadsheets to organize numerical data and create graphs 4 

Technology Communication Tools 1 2 3 

�  Present one or more curriculum-related multimedia projects 2,4,5 

�  Collaborate with peers and/or experts to gather and organize information 2,4,5,6 

Technology Research Tools 1 2 3 

�  Use online resources to gather information 6 

�  Use search engines to locate information efficiently 6 

�  Evaluate websites for accuracy and validity 3,6 

Technology Problem Solving Tools 1 2 3 

�  Use technology resources to solve problems and make decisions (virtual manipulatives, problem 
solving software) 6 

�  Choose the correct tools for learning purposes and outcomes 8 
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3-5 Vocabulary Terms 
 

Term Definition/Explanation 
Alignment How text is lined up on the page: centered, left-justified, or right-justified. 
AUP District policy for appropriate use of computing, network, and internet resources in 

schools. 
Bitmap A type of picture file like clip art. 
CPU The CPU (Central Processing Unit) is the chip which is the brains of the 

computer. It is also known as the processor.  
Download To receive a file from someone else's computer or over a network, and save it on 

your own computer. 
Drives A device that reads data stored on a magnetic or optical disk and writes data onto 

the disk for storage. 
Force Quit (PC) ctrl-alt-delete      (Macintosh) apple-alt-escape 
Formatting Palette A menu that allows user to change font appearance. 
Hard Drive A round, metal platter in the hard drive of the computer; it stores large amounts of 

information. 
Hyperlink A word, symbol, image, or item in a document or webpage that links to another 

such item either in a document or webpage. 
Icon A tiny picture on the screen that represents a program, file or folder.  
JPEG A file format for digital pictures. 
Landscape  Working with or printing a page with the long side on top. 
Menu Bar A list of words at the top of the screen that provide drop-down menus. 
Monitor The screen that is attached to the computer. 
Mouse Over To use the mouse to move the cursor over an icon or word to show a word or 

image. 
Network A number of computers connected together to share information and hardware. 
Pop-Up Window A small window that will appear over a main window. Often an advertisement. 
Portrait Working with or printing a page with the short side on top. 
Print Monitor A small window that can be viewed when printing: it tracks printing jobs and can 

undo electronic printing jams. 
Print Preview The feature built into most software to see what a print job will look like before it is 

sent to the printer. 
RAM “Random Access Memory”  Temporary storage space on chips in your computer; 

also called “memory”. 
Right Click Pressing down on the right side of the mouse to get a specific menu of options. 
Search/Find To use a “find” option to locate files on the computer. 
Select To click on or highlight an object on a page in order to make changes to it. 
Server A special computer that stores information and programs that other computers 

can share when attached to a network. 
Short Cuts An icon that links to a program or file. 
Spreadsheet A document that is helpful when organizing data in rows and columns of cells.  
Tab A button on the keyboard that allows the writer to indent a number of spaces. 
Table A box in a document with rows and columns for organizing information. 
Task Bar/Dock Icons on the bottom of the computer screen that link to programs or menus. 
Toolbar A set of buttons, usually with some sort of icon, that are used to activate a 

program's function. 
URL “Universal Resource Locator”  or the address of a website on the Internet. 
USB Drive “Universal Serial Bus”  An external storage drive that fits into the computer’s USB 

port. 
 


